POLICY NO. 707 updated 3/2020 SB



POLICY NO 707 

ALBERT GALLATIN AREA SCHOOL DISTRICT

REQUEST FOR USE OF SCHOOL FACILITIES
Purpose


The buildings and property of the Albert Gallatin Area School District shall be available for community use under conditions prescribed or permitted by law or in accordance with the adopted policies of the Board of Directors.
Group I


Albert Gallatin Area School groups or school organizations sponsored by or under the direction of a staff member.  This group may include a school related academic, athletic, or extra curricular organization, PTO and parent group meetings are included within.   A financial report is required after each event that charges a fee.

Group II

Community sponsored organizations or groups including service clubs, elementary and middle school athletic leagues, scouts, or church affiliated groups. All groups require custodial and security services. The custodial fee is included in weekday activities. A financial report is required after each event that charges a fee.  Clinics serving district students conducted by district Coaches are included here.  A deposit equal to half of the expected Custodial/Security fee is due with application.
Group III

Business or community groups not directly school related. This shall include any group that has an admission fee or for profit activity. Functions including tournaments, camps, dance groups, etc. that includes out-of-district students is considered Group III. Services include security, custodial and Facility Manager.


All uses of district facilities, properties and outside premises must receive prior express approval of the Board of Directors at a duly authorized public meeting.


All request forms must be submitted to the building principal thirty (30) days in advance of the public meeting. A group representative may be requested to attend the Board meeting/workshop preceding the event.
A deposit of $1,000.00 is due with application.

Fee Schedule

School




Group I


Group II

Group III
Senior High
  Auditorium 

No Charge

Custodial/ Security
$175.00 per hour




  Gymnasium

No Charge

Custodial/ Security
$100.00 per hour



  Cafeteria Area

No Charge

Custodial/ Security
$100.00 per hour


  


  Football Field

No Charge

Custodial/ Security
$175.00 per hour



  Kitchens

Not for Rent

Not for Rent

Not for Rent

Middle

  Gymnasium

No Charge

Custodial/ Security
$100.00 per hour




  Football Field

No Charge

Custodial/ Security
$175.00 per hour



  Cafeteria Area

No Charge

Custodial/ Security
$100.00 per hour




  Kitchens

Not for Rent 

Not for Rent

Not for Rent

Elementary
 All Purpose Room
No Charge

Custodial/ Security
$100.00 per hour 





 Classroom

No Charge 

Custodial/ Security
Not for Rent




 Library 


No Charge 

Not for Rent

Not for Rent




 Kitchens

Not for Rent

Not for Rent

Not for Rent

Custodial services shall be determined as per the custodian contract. All security must be district approved security.

                               Custodial Fee Per Hour $47.31
 
 Custodian - One (1) per 300 people


                               Security Fee Per Hour $41.78 

 Security - One (1) officer per 100 people

· Rehearsal fees shall be calculated to be one-half (½) of the assigned group fee.

· Organizations will provide proof of insurance and sign a Hold Harmless Agreement to the Albert Gallatin School District.

·  Tournaments shall require a security deposit of $500.00. Tournaments must have EMS ambulance on site. All Group I and II 
 organizations shall provide a financial report to the Board after the approved event.
· Tobacco products are not permitted on the Albert Gallatin Area School District premises.
ALBERT GALLATIN AREA SCHOOL DISTRICT
REQUEST FOR USE OF SCHOOL FACILITIES

Date of Request ________________________ Requested by _______________________________________________










Name of Sponsoring Group

_________________________
 __________________________________________    ______​​​___________________
Group Representative Name



Email Address


    Phone Number
_________________________________________         ___________________________    ________   _______________

                      Street Address                                                                     City                               State              Zip Code
Building Requested: ________________________________________________________________________

From: ____________________________________ to _______________________________________




      Date


​​

   
       Date

Check Day of Week


Time facility to be Opened
Time for facility to be Closed
	Monday


	
	

	Tuesday
	
	

	Wednesday
	
	

	Thursday
	
	

	Friday
	
	

	Saturday
	
	

	Sunday
	
	


         Facilities Requested




                  Equipment Desired
_________Auditorium/Dressing Room


____________ Public Address System (includes operator)

_________ Cafeteria




____________ Spotlight Service (includes stage crew)

_________ Classroom




____________ Electric Scoreboard (includes operator)

_________Gymnasium




____________ Table # needed _____; Chairs needed ______

_________ Locker room (#needed ______)


____________ Mats (# needed _______)

Note:  Kitchens are not available.  No food or drink permitted in gymnasium or auditorium.  AG North and AG South gymnasium maximum capacity is 700 people.  Concessions may be sold in the assigned area only.  No fryers or grills permitted.  The Coca-Cola contract permits only COKE products for sale at school events.

Type of activity planned (be specific) _______________________________________________________________

______________________________________________________________________________________________

Will there be an admission fee?  _______ Yes   _______ No   _________ Price (if Yes)

Submit request to the Building Principal at the Location you are requesting to use.

_______ Insurance Certificate (naming AGASD as additional insured)

_______ Hold Harmless Agreement – attached

_______ Security Deposit (determined by School Board Policy).  Make all checks payable to:  Albert Gallatin Area School District, 2625 Morgantown Road, Uniontown, PA  15401.  (Phone Number) 724-564-7190 ext. 8115
I have read the conditions of use and accept responsibility for the sponsoring group.

_____________________________

__________________

_______________________________

Group Representative Signature



Date



Comments

_____________________________

__________________

_______________________________

Principal Signature




Date



Comments

_____________________________

__________________

_______________________________

Superintendent Signature




Date



Comments
HOLD HARMLESS AGREEMENT

We, _________________________________________, do hereby agree to assume the risk of any injuries and/or damage sustained by any member of our group, or any other person allowed upon the premises of the Albert Gallatin Area School District, by us, for the purpose of attending our __________________________.

We, __________________________________________, do hereby agree to indemnify and hold harmless the Albert Gallatin Area School District, its officials, board members, and employees from any claim or loss by reason of any member of our __________________________, or any person lawfully allowed on the premises by us, for the use or misuse of the Albert Gallatin Area School District property.  We agree to hold the Albert Gallatin Area School District, its officials, board members, and employees harmless from any claim or loss by reason of any accident or damage to any person or property happening on or about said premises.

______________________



________________________________



Date






             Signature

Sworn and subscribed before me on this ____________ day _____________________, 20____.

________________________________
My commission expires on _____________________, ______.


           Notary Public
PERMISSION WILL BE DENIED IF NOT NOTARIZED.  NEED PROOF OF INSURANCE.

